	Jamise Porter
	[image: ] [image: ] [image: ] [image: ] [image: ]


678-848-6160 Jamisep@gmail.com

	
	[image: ] [image: ] [image: ] [image: ] [image: ]



SUMMARY OF QUALIFICATION
Over 16 years’ work experience dealing with infants, toddlers and school-age children
Highly skilled in assisting lead teacher with the implementation of early age curriculum
• Profound ability to maintain a safe, clean and healthy environment for children
• Hands-on experience in encouraging students’ positive self image
• Proficient in responding to individual student’s learning, physical and emotional needs
• Able to communicate with children in child friendly tones
• Computer –MAC’s & PC’s/ MS Word and Excel 
EXPERIENCE
Cuddles Children Center Assistant Director 2005 - 2009
• Plan and implement programs that meet the physical, emotional, educational and social needs of children
• Provide children with equipment and activities
• Organize weekly and monthly schedule of activities
• Supervise and maintain attendance records
• Communicate with parents regarding progress and / or problems
Implemented State/Federal Regulations related to early care and education programs.
Knowledge of NAEYC Accreditation, Programs for Infant Toddler Care and researched based best practices. 
Ability to work effectively as a team member.
Oral and written communication skills.
Hiring, training, evaluations, and scheduling etc.
Experience working with and communication with parents.


A Free Tutoring Service 2002- 2012
• Provided assistance to students with weak study areas
• Assisted students in acquiring better understanding of targeted weak areas within a subject or a subject as a whole
• Wrote individual tutoring plans in accordance to the individual needs of students
• Maintained confidential student record
• working with program counseling and guidance designed to work with low-income or first generation high school students.

WORK EXPERIENCE

PETE’S PLACE Residential Care Facility 2009-2011
· Current responsibility for coordinating all caregivers functions and supervising a team of two to three caregiver &patients suffering from Alzheimer’s disease.
· Training new Caregivers at non-medical facility care for patients suffering from Alzheimer’s disease
· Extensive experience facilitating personal development of clients; helping them work through their limitations to enjoy adaptive recreation, athletics, continuing education, special events, and other areas of community interaction
· Comprehensive care planning, including staffing, problem solving and monitoring of care.
· Networking with the best caregivers, certified nursing assistants and home health care services available

Environmental Health & Safety Resources 2008-2011
· Served as executive assistant to the management team, handled a busy phone system, functioned as primary liaison to customers and ensured a consistently positive customer experience.
· Helped create and maintain company website.
· Quickly became a trusted assistant to the company president, executive staff and office manager and earned a reputation for maintaining a positive attitude and producing high-quality work.

EDUCATION
University of Phoenix
Masters of Business Administration
American Intercontinental University
Bachelor of Fine Arts Degree in Media Production
Cerritos College
Associate of Science Degree in Child Development/ Child Development Site Supervisor Permit

KEY ACCOMPLISHMENTS
• Highly skilled ECERS 3
• Highly skilled in DRDP (2015) 
• Assisted in developing and implementing a developmentally appropriate infants/preschool program for young learners
• Introduced the need for interactive toys and aides to help children understand difficult concepts

ADDITIONAL CAPABILITIES
• Comfortable working any age 
• Good decision making skills
• Effective listening and verbal communication skills
• Time and stress management
• Possess cultural awareness and sensitivity
• Strong work ethics
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